	Senior Internship Seminar                     
Pine Manor College, Prof. J. Mintzer

This short assignment is due at the beginning of class on:
Wednesday, September 27, 2006

· This short assignment is worth 10 points.

· This paper should be approximately 1-2 pages long.

· All papers should be typed, double-spaced and stapled.
 


Organizational Analysis Assignment
For this assignment, you will write a short report (1-2 pages, typed, double-spaced) with visual aids that should analyze the organizational structure and culture of your worksite.  Some sites you should consult and read through prior to writing your report are:

· http://en.wikipedia.org/wiki/Organizational_culture
· http://en.wikipedia.org/wiki/Organizational_structure
· http://www.utexas.edu/courses/speclass/courses/350/notes/struc350.html
· http://www.quintcareers.com/employer_corporate_culture.html
· http://www.lifeworktransitions.com/monster/CorCul.html
In addition to submitting your report to me for a grade, you will also prepare a handout with copies for the entire class.   Your handout should contain a visual chart of your organizational structure and a short summary about your worksite set-up and culture.

	Rewrites:  You may rewrite a paper in my class for a higher grade ONLY if you hand it in on the original due date.  Late submissions will receive an automatic 5 points off per day and you will not have the option to rewrite.  Rewrites will be due within one week of when I hand the paper back to you, unless stated otherwise.  Please note that I don’t allow you to rewrite final papers that are due during finals period because semester grades need to be submitted to the registrar within a few days of when the final paper is due.

Writing Tips: Please review the “writing tips” that are on my website at www.jenmintzer.com/writingtips.htm as you write your paper.

Assistance with Writing:  As always, I am more than happy to review a rough draft of your paper and make suggestions if you get it to me in advance of the due date.  Please also make use of the Learning Resource Center if you need help with your writing skills.  (Learning Resource Center:  http://www.pmc.edu/academic/LRC/lrc.html, Phone: 617-731-7181)


